CREDIT DISTRIBULTON, ELIGIBILITY AND PRE-REQUISITES OF THE COURSE

Course title & | Credits| Credif distribution of the course | Eligibility | Pre-requisite
Code Leeture | Tutorial | Practicall criteria of thecourse
Praclice (ifany)
Communication in 1 0 0 2 12"’_ Pass ;
Everyday Life Nil

Learaing Objectives

The Learning Objectives of this course are as follows:

-

student'severyday life.

-
listening, speaking and writing skills.

‘o hone practica! skills that can be used in day-to-day attairs.

Learning outcomes
The Learning Outcomes of this course are as follows:

L]
.
-
&develop an independent perspective.

After studying this course, students will be able to enhance social
communicationskills of students.

SYLLABUS

To lay down a basic foundation for basic communication that is a part of a

To inculeate the fundamentals of communication with the aim to enhance

After studying this course, students will be able o improve mediation skills.
After studying this course, students wil' he able to huilding human rzlationships.
After studying this course, students will be able to foster societal understanding

UNIT | {2 Weeks)
Theory of Communication

* Meaning, Features, Uses, Cycle, Feedback, Advantages

« Barriers

e TU's of Communication
UNIT 2 (3 Weeks)
Listening Skills

+ Netiguettes

*  Audio-book Listening & Discussions

¢ Note-taking
UNIT 3 (4 Weeks)
Speaking Skills

+ Oral Presentation- Audio-Visual aids, Audience & Feedback, Delivery

ofPresentation, Handling Questions

+  Group Discussion- Culture & History, Current Affairs, Society-releted

& Public Speaking- Public Speech, Extempors

e Interview- Personal, Conversational, Public

~ -

UNIT 4 (2 Weeks)
Reading Skills

s (lose Reading

s  Skimming

¢ Scanning
UNIT 5 (4 Weeks)
Writing Skills

«  Summarising

* Paraphrasing

s  Note-making

= [ssays- Cxpository Cssay, Descriptive Essay, Narrative Essay

s Leter Writing- Formal Lztier, Informal Letter

+ Reports- Incidence, Newspaper, Organisational Report

¢ Analysis & Interpretation- Textual

s Intra & Inter-personal Skills - Monelogue, Dialogue




